Instructions for viewing Mimosa P&C Archived files

Contents

Creating Folders in ONEDIIVE.........ccouiiiiiiiieiecieecie ettt sttt et sibe e b e seseenes

Uploading files t0 ONEDIIVE......c.eeeiieriiieiieiieeiieeiie ettt ettt et ste et e e ebeessaeebeessseeseesneeas

Login

1. Go to www.office.com
2. Enter your username: mimosapublicschool@pandcaffiliate.org.au
3. Enter password: Mm11mmO005544

You will see a landing page (below) Click on OneDrive
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Creating Folders in OneDrive

Right click > click on ‘new’ folder and type in folder name
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